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Mr. Umer, Date: 04/11/2024 

Mumbai, Maharashtra, India 

Subject: Full-Time Offer 
 

Dear Umer, 

 
We are delighted to extend this offer of employment for the position of STEAM Educator with Learning 

Cart Digital Pvt. Ltd. Please review this summary of terms and conditions for your anticipated employment 

with us. If you accept this offer, your start date will be 04/11/2024. 

 
Please find the below terms and conditions of your employment, should you accept this offer letter: 

 
Position Overview: 

 
As a STEM Educator, you will be responsible for developing and delivering engaging educational content in 

Science, Technology, Engineering, and Mathematics (STEAM) for students of various age groups. 

 

Your role involves designing curriculum, conducting hands-on workshops, and integrating technology into 

learning experiences. You will collaborate with educators, manage classroom activities, and assess student 

progress. Additionally, you will represent our organization at educational events, contribute to curriculum 

development, and participate in community outreach to promote STEAM education. 

 
Key Responsibilities: 

 
1. Program Development: 

Collaborate with internal teams to design and develop STEAM programs and curricula tailored to 

various age groups and skill levels. Stay current with STEM education trends and best practices to 

ensure program relevance and effectiveness. 

 
2. Project Management: 

Manage all aspects of STEM-related projects, including budgeting, scheduling, resource allocation, 

and reporting. Coordinate with external partners, stakeholders, and volunteers to ensure 

successful project execution. 

 
3. Event Planning: 

Organize and oversee STEM events, workshops, seminars, and competitions to inspire and engage 

students and the community. Handle logistics, marketing, and participant registration for these 

events. 
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4. Educational Outreach: 

Foster relationships with schools, colleges, and community organizations to promote STEM 

education and partnership opportunities. Provide guidance and support to educators and 

students involved in STEM activities. 

 
5. Data Analysis: 

Collect and analyses data related to program outcomes and participant feedback to continually 

improve program effectiveness. Prepare reports and presentations for internal and external 

stakeholders. 

 
6. Management of Social Media Platforms: You will be tasked with managing our organization's 

social media handles including content creation, scheduling, and engagement with our audience. 

 
7. Business Meetings, Presentations, and School Visits: You will represent our organization by 

attending business meetings, delivering presentations, and conducting school visits to various 

locations, either accompanied by our sales department or independently, as required, ensuring a 

formal and professional approach at all times. These activities aim to promote our 

products/services, provide demonstrations, and build stakeholder relationships. 

 
Compensation: Your cost to the company (CTC) will be Rs.3,33,360/ per Annum as your fixed pay/Gross 

salary. Salary is payable by the Company’s standard payroll schedule. This salary will be subject to 

adjustment under the Company’s employee compensation policies in effect occasionally. 

 
Hours and Compensation: This Full-time position requires approximately 54 hours per week. 

 
Employee Benefits: As a regular employee of the Company, you will be eligible to participate in several 

Company-sponsored benefits. In addition, you will be entitled to paid leave under the Company’s leave 

policy. 

 
Employment Relationship: Employment with the Company is for no specific period. Your employment 

with the Company will be “at will,” meaning that either you or the Company may terminate your 

employment at any time and for any reason, as per the company policy. Any contrary representations 

that may have been made to you are superseded by this letter of agreement. This is the complete 

agreement between you and the company on this term. Although your job duties, title, compensation, 

and benefits, as well as the Company’s personnel policies and procedures, may change from time to time, 

the “at-will” nature of your employment may only be changed in an express written agreement signed by 

you and a duly authorized officer of the Company (other than you). 
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Lock-in Period: As part of your employment with us, you agree to a mandatory lock-in period of six 

(6) months commencing from your start date. During this lock-in period, you are expected to remain 

employed with the company and fulfill your job responsibilities as outlined in your job description. 

If you choose to resign or if your employment is terminated by the company for any reason before 

the completion of the lock-in period, you may be required to compensate the company for the 

expenses incurred during your onboarding, training with one-month salary. The amount and terms 

of such compensation will be determined based on the duration of your employment and the 

specific circumstances of your departure. This clause is designed to ensure that both you and the 

company benefit from the time and resources invested in your role. By accepting this offer, you 

acknowledge and agree to the terms of this lock-in period. 

 
Notice Period/Termination: This contract of employment between employee and company may be 

terminated by either party by giving 30 days' notice. However, release from the services of the company 

will be subject to a satisfactory handover of responsibility assigned to the employee. In the event of willful 

neglect or breach of any terms hereof or refusal on your part to carry out the lawful instructions of any 

member of the company or being guilty of misconduct, the company may terminate your employment 

without notice. 

 
Proprietary Information and Inventions Agreement: Like all Company employees, you will be required, 

as a condition of your employment with the Company, to sign the Company’s standard Proprietary 

Information and Inventions Agreement. 

 
Privacy: You are required to observe and uphold all of the Company’s privacy policies and procedures 

as implemented or varied from time to time. Collection, storage, access to, and dissemination of 

employee personal information will be in accordance with privacy legislation. 

 
During your employment, you may have access to trade secrets and confidential business information 

belonging to the Company. By accepting this offer of employment, you acknowledge that you must keep 

all of this information strictly confidential, and refrain from using it for your own purposes or from 

disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your 

employment, you will immediately return to the Company all of its property, equipment, and documents, 

including electronically stored information. You also consent that you allow the use of your personal 

details such as name, photos, etc; in the company's marketing material, social media, and in case of 

background verification as and when required. 

 
Withholding: All forms of compensation referred to in this letter agreement are subject to reduction to 

reflect applicable withholding and payroll taxes and other deductions required by law. 
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Tax Advice: You are encouraged to obtain your own tax advice regarding your compensation from the 

Company. You agree that the Company does not have a duty to design its compensation policies in a 

manner that minimizes your tax liabilities, and you will not make any claim against the Company or its 

Board of Directors related to tax liabilities arising from your compensation. 

 
Conflict of Interest: During your term of employment with the Company, you must not engage in any 

work, paid or unpaid, that creates an actual or potential conflict of interest with the Company. Such work 

shall include, but is not limited to, directly or indirectly competing with Company in any way, or acting as 

an officer, director, employee, consultant, stockholder, volunteer, lender, or agent of any business 

enterprise of the same nature as, or which is in direct competition with, the business in which Company 

is now engaged or in which Company becomes engaged during the term of your employment with 

Company, as may be determined by the Company in its sole discretion. If Company believes such a conflict 

exists during the term of this Agreement, Company may ask you to choose to discontinue the other work 

or resign employment with Company. In addition, you agree not to refer any client or potential client of 

Company to competitors of Company, without obtaining Company’s prior written consent, during the 

term of your employment. 

 
Interpretation, Amendment, and Enforcement: This letter agreement supersedes and replaces any prior 

agreements, representations, or understandings (whether written, oral, implied, or otherwise) between 

you and the Company and constitutes the complete agreement between you and the Company regarding 

the subject matter set forth herein. This letter agreement may not be amended or modified, except by 

an express written agreement signed by both you and a duly authorized officer of the Company. 

 
You may indicate your agreement with these terms and accept this offer by signing and dating this 

agreement on or before 04/11/2024. Upon your acceptance of this employment offer, Learning Cart 

Digital Pvt. Ltd. will provide you with the necessary paperwork and instructions. 

 
Very truly yours, 

Rakhi Jain 

Director 

Learning Cart Digital Pvt. Ltd. 
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I accept employment with the company on the terms and conditions set out in this letter. 
 
 
 

 
 

 
 

Candidate Name 

Date 

Signature 
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Date 10th Aug 2024 

 

To: Arjunsingh Rajput  

Pune 

Email ID - arjunrajput.india@gmail.com  

 

Dear Arjunsingh, 

We are pleased to offer you the position of Trainee Software Developer at Activénse Holistic Solutions 

Pvt. Ltd. Your appointment is based on the following terms and conditions: 

1. Position You are appointed as an Intern, reporting to Ashish S. Bhoskar, Director, effective 

from August 12th, 2024, for a period of 2 months. After this period, you will be appointed as 

a Trainee Software Developer for a period of 3 months. 

2. Training Period For the initial 2 months, you will work as an intern, and we will provide 

training on various aspects of software development. After this period, we will evaluate your 

performance. Based on this evaluation, you will then be absorbed as a Trainee Developer. 

Your training period will be three (3) months from the date of successful evaluation. After 

these 3 months as a Trainee Software Developer, your performance and fitment within our 

organization will be evaluated. Your position will be confirmed in writing after successful 

completion of the training period and final evaluation. Post the evaluation, you will be 

absorbed as a Software Development Engineer. 

3. Compensation There will be no compensation provided during 2 months of the initial 

internship. You will be paid a monthly stipend of INR 10,000 during the training period of three 

months. After three months of training and based on your evaluation, you will be onboarded 

as a Software Developer with a salary of INR 20,000 per month (all-inclusive). 

4. Notice Period In the event that you decide to leave the company, you need to provide three 

(3) months’ notice. 

5. Other Terms and Conditions You are required to maintain the confidentiality of all proprietary 

information and trade secrets of the company. This obligation extends beyond your period of 

employment to ensure the protection of the company’s sensitive information. 

You are expected to adhere to the company’s rules, regulations, and policies as outlined for 

the employees. Compliance with these rules ensures a professional and respectful working 

environment. 

You are expected to conduct yourself with integrity and loyalty to the company. Faithfulness 

is a core value that underpins our work culture, ensuring trust and mutual respect among all 

employees. 

You are expected to be available for nine hours (including a hour break) during the working 

days. 

Your appointment is subject to the background check and verification of documents provided 

by you. 
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Please sign and return a copy of this letter by [Aug 12th, 2024] to confirm your acceptance of this offer, 

post this date the offer will stand invalid. We look forward to welcoming you to our team and wish 

you a successful and rewarding career with us. 

 Regards, 

 
Shilpa Ashish Bhoskar 
Founder Director 
 

Activénse® 

ACTIVENSE HOLISTIC SOLUTIONS PVT. LTD. 

  

Acceptance: 

 

I, Arjunsingh Rajput, accept the terms and conditions of this appointment letter. 

 

 

 

[Signature] 

[Date] 

Arjunsingh Rajput (Aug 10, 2024 21:50 GMT+5.5)

Aug 10, 2024
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29th November 2024 

 
Dear Ms. Gautami Khengare 

Anantrao Pawar College of Engineering and Research, 

Ramana, S. No. 103, Shahu College Rd,  

Parvati, Pune, Maharashtra 411009 

Mobile # 9405011778 

Email gautamidk5@gmail.com 
 

APPOINTMENT LETTER 
 

With reference to your interview held on 29th November 2024 at Pune office, we 

are pleased to appoint you in our organization. 

 
The details of your appointment are as follows: 

Date of Joining: 2nd December 2024 

 

Designation Software Developer – AI/ML 

Department Software Development 

Reporting To Mr. Kiran Joshi (AGM) / Mr. Amogh Parab 

 

Your employment cost / stipend cost to the firm will be Rs. 10,000/- per month (INR 

Ten Thousand per month) from the Date of Joining till 28th February 2025. 

Subsequently, your Stipend will be revised to Rs. 15,000/- per month (INR Fifteen 

Thousand per month) from 1st March 2025 to 30th September 2025 based on 

your performance. 

 

Refer to Annexure A for Stipend Break-up as per Offered Total Cost to 

Company. Refer to Annexure B for Roles and Responsibilities. Your performance 

will be reviewed periodically as per the policy of the Company. Increments in the stipend 

/ salary will be on the basis of demonstrated results and effectiveness of performance 

during the period of review. Stipend / Salary appraisals will be done as per Company’s 

Appraisal Cycles. 

 

Your present place of work will be at Pune, Maharashtra, but during the course of the 

service, you shall be posted / transferred anywhere to serve any of the entity’s projects 

or any other establishment in India or outside. Travel will be needed at client’s place 

from Pune. 

 

You will be governed by the current Leave Policy, Working Hours/Timings of the 

company at respective location of work. The Company reserves the right to change your 

working days and hours as may be required by your position. All other standard and 

general rules, practices and policies of the Company as existing now and which may be 

amended from time to time will be applicable to you and you will be expected to abide by 

the same. 

 

During the period of your employment, you will devote full time to the work of the firm. 

Further, you will not take up any other employment or assignment or any office, 

honorary or for any consideration, in cash or in kind or otherwise, without the prior 

written permission of the Managing Director. 

 

You will not (except in the normal course of the business) publish any article or 

statement, deliver any lecture or broadcast or make any communication to the press, 

including magazine publication relating to the firm's products or to any matter with 

which the firm may be concerned, unless you have previously applied to and obtained 

the written permission from the Managing Director. 
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You will be required to maintain utmost secrecy in respect of project documents, 

commercial offer, design documents, project cost & estimation, technology, software 

packages, license, firm’s polices, firm’s patterns & trademark. You will be required to 

comply with all such rules and regulations as the firm may frame from time to time. Any 

of our technical or other important information which might come into your possession 

during the continuance of your service with us shall not be disclosed, divulged or made 

public by you even thereafter. You will not accept any present, commission or any sort of 

gratification in cash or kind from any person, party or firm or Company having dealing 

with the firm and if you are offered any, you should immediately report the same to the 

Managing Director. 

 

If at any time in our opinion, which is final in this matter, you are found non-performer 

or guilty of fraud, dishonest, disobedience, disorderly behavior, negligence, indiscipline, 

absence from duty without permission or any other conduct considered by us deterrent 

to our interest or of violation of one or more terms of this letter, your services may be 

terminated without notice and on account of reason of any of the acts or omission the 

firm shall be entitled to recover the damages from you. 

 

This appointment letter is being issued to you on the basis of the information and 

particulars furnished by you during interview (including bio-data), and subsequent 

discussions. This appointment is subject to your being medically examined and found fit. 

Your appointment is subject to satisfactory reference checks and clearance from any 

secrecy/service agreements that you may have executed, which could have a bearing on 

your working with us. You are required to submit a copy of documents as per the Joining 

formalities of the organization. If it transpires that you have made a false statement (or 

have not disclosed a material fact) resulting in your being offered this appointment, the 

Management may take such action as it deems fit in its sole discretion, including 

termination of your employment. 

 

On joining the company, you shall be on probation for first Six months. During the 

period of probation, your performance will be evaluated on regular basis and if the same 

is not as per expected standard, your appointment is liable to be terminated without any 

notice and without assigning any various interests. The period of probation can be 

extended at the discretion of the Management and you will continue to be on probation 

till an order of confirmation has been issued in writing. 

 

Working days will be from Monday to Friday, from 9 am to 7 pm IST. 

OR Working days will be as per the working days of customer. 

You are required to work on Saturdays as per the project needs/as per customer 

requirements.  

 

In case of resignation from services during the probationary period, you shall serve two 

months’ notice. After the completion of your probationary period, your services can be 

terminated by giving 2 months’ notice or stipend / salary in lieu thereof. In case of 

resignation from the services, you shall serve full notice period of 2 months. Leave or 

salary will not be adjusted against any shortfall in notice period. Upon termination of 

employment, you will immediately handover to the Company all correspondence, 

specifications, formulae, books, documents, market data, cost data, drawings or records 

belonging to the Company or relating to its business and shall not retain or make copies 

of these items. You will be responsible for safekeeping and return in good condition and 

order of the entire firm’s property, which may be in your use, custody or charge. 

 

Refer to the attached Annexure A for Salary Break-up and Annexure B for Roles and 

Responsibilities. 
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Annexure A – Salary Breakup 

 
Name: Ms. Gautami Khengare 

 

Designation: Software Developer – AI/ML  

Department: Software Development  

 

 
Gross Pay Components of Stipend 

Per Month 

(Date of Joining to 

28th February 

2025) 

Per Month 

(1st March 2025 to 

30th September 

2025) 

 

Fixed Allowances 

Basic Salary & D. A 2667 4000 

Housing Rent Allowance 2000 3000 

Incentives 1600 2400 

 

 

Flexible Allowances 

Local Onsite Food Allowance 1333 2000 

Local Travelling Allowance 467 700 

Special Allowance 467 700 

Mobile Hand Set Allowance 467 700 

Mobile Internet Allowance 333 500 

Home Internet Allowance 333 500 

Statutory Bonus 333 500 

Pro. Tax will be 

credited to your Pro. 

Tax number 

Professional TAX Deduction (Rs 200 will 

be deducted per month, In month of 

March Rs 300 will be deducted) 

 
200 

 
200 

 Gross Pay 10,000 15,000 

Less: -10% Tax Deduction and Source (TDS) will be 

calculated as per the revised rate as applicable from 1st April 2024 

and it will be credited to your PAN 

 

NA 
 

NA 

Gross Pay per month (In Hand) 9,800 14,800 

 

There will be Professional Tax deduction of Rs. 2500/- (one time in year) as per the 

rules and regulation of government of India from CTC of F.Y. 2024-25 or F.Y. 2025-

26. Above pay components per month will be applicable from date of joining till 30th 

September 2025. 
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Annexure B– Roles and Responsibilities 
 

Sun Fibo Technology Pvt. Ltd. (Sun Fibo) offers engineering services to companies both 

domestically and internationally. Additionally, we specialize in new product & software 

development across various sectors and industries. 

 

Following will be your roles and responsibilities: 

 

1) Your primary focus should be Software Development - Design and develop machine learning 

algorithms and deep learning applications and systems. 

2) Solve complex problems with multilayered data sets, and optimize existing machine learning 

libraries and frameworks. 

3) Identify differences in data distribution that could potentially affect model performance in real-

world applications. 

4) Ensure algorithms generate accurate user recommendations. 

5) Stay up to date with developments in the machine learning industry. 

6) Study and transform data science prototypes and apply appropriate machine learning 

algorithms and tools. 

7) Run machine learning tests and experiments, and document findings and results. 

8) Train, retrain, and monitor machine learning systems and models as needed. 

9) Construct optimized data pipelines to feed machine learning models. 

10) Consult with managers to determine and refine machine learning objectives. 

11) Extend existing machine learning libraries and frameworks. 

12) Support product compliance and approvals for new products / applications. 

13) Conduct necessary tests, analysis, trouble shooting and verification. 

14) Collaborate with CFT by providing technical support. 

15) Aiding project management responsibilities in absence of the team leader/ project manager. 

16) You should provide support for other Business Verticals of Company [CAD Customization, 

Engineering Services etc.] as per Business requirements of the Company. 

 

Any additional responsibilities will be communicated as per Business requirements.  

Key Responsibility Areas (KRA) will be revised, discussed and planned during the year as per 

changing business conditions and employee skill-sets etc. 

 

Please sign and return to the undersigned the duplicate copy of this letter signifying your 

acceptance. 

 

We welcome you to the firm and look forward to a fruitful collaboration. 

 

 

For Sun Fibo Technology Pvt. Ltd. 

 

Dr. Amar Phatak 

Managing Director 
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Date 31st July 2024 

 

To: Rahul Jagtap  

Address: Shivrai Colony, Kalepadal, Hadapsar, 

Pune- 411028 

Email ID - rahuljagtap326@gmail.com  

 

Dear Rahul, 

We are pleased to offer you the position of Trainee Developer at Activénse Holistic Solutions Pvt. 

Ltd. Your appointment is based on the following terms and conditions: 

1. Position 

You are appointed as a Trainee AI / ML Engineer, reporting to Ashish S Bhoskar, Director with effect 

from Aug 1st 2024 

2. Training Period 

Your training period will be three (3) months from the date of joining. Your performance and fit 

within our organization will be evaluated during this period. Upon successful completion of the 

training period, your position will be confirmed in writing. 

 

3. Compensation 

You will be paid a monthly stipend of INR 10000 during the training period. Any revisions to your 

salary post-probation will be communicated upon confirmation. 

 

4. Notice Period 

In the event of termination of employment, either party is required to provide three (3) months' 

notice. 

 

5. Other Terms and Conditions 

You are required to maintain the confidentiality of all proprietary information and trade secrets of 

the company. This obligation extends beyond your period of employment to ensure the protection 

of the company's sensitive information. 

You are expected to adhere to the company’s rules, regulations, and policies as outlined for the 

employees. Compliance with these rules ensures a professional and respectful working environment. 

You are expected to conduct yourself with integrity and loyalty to the company. Faithfulness is a 

core value that underpins our work culture, ensuring trust and mutual respect among all employees. 
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Your appointment is subject to the background check and verification of documents provided by 

you. 

Please sign and return a copy of this letter by [Date] to confirm your acceptance of this offer. We 

look forward to welcoming you to our team and wish you a successful and rewarding career with us. 

  

Regards, 
 
Shilpa Ashish Bhoskar 
Founder Director 
 

Activénse® 

ACTIVENSE HOLISTIC SOLUTIONS PVT. LTD. 

  

Acceptance: 

 

I, Rahul Jagtap, accept the terms and conditions of this appointment letter. 

 

[Signature] 

[Date] 
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