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	Leave Record



Name of the Staff: _______________________________________Employee Code ______________________
Designation:  ___________________________________________Department: ________________________
Academic Year 20    -20
Total CL available – 12 for Non-Teaching Staff

	Sr. NO.
	Leave Availed 
on date
	Total no of days
On Leave
	Balance Leave
	Sign. Of
Applicant
	Sign.
H.O.D

	Application Recd. Sign from Office
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Compensatory off Leave Record
	Sr. No.
	Date of worked
(Holiday)
	Date of  Leave availed 
	Sign. Of
Applicant
	Sign.
H.O.D

	Application Recd. Sign from Office
	Sr. No.
	Date of worked
(Holiday)
	Date of  Leave availed 
	Sign. Of
Applicant
	Sign.
H.O.D

	Application Recd. Sign from Office
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